Rev. Date 07/31/17

NOTICE TO CONTRACTOR – SUBMITTALS

[This version is NOT written for a Document Control Specialist.]

Unless otherwise noted, the Designer will be the “submittal reviewer.”

Any Product Samples that are to be sent to the [Designer][Consultant Designer] requiring review for conformance with the Contract shall be transmitted by letter and hand delivered or sent by mail directly to [Mr. Christopher Bonsignore, P.E., Transportation Principal Engineer, Facilities Design, Bureau of Engineering and Construction, Connecticut Department of Transportation, 2800 Berlin Turnpike, P.O. Box 317546, Newington, CT 06131-7546, Room 3405][Replace above and insert Consultant contact information].

The Engineer will be the “submittal reviewer” for the following materials:

[Revise the list for the specific project.]

Concrete Mix Design Certifications

Asphalt Mix Design Certifications

Erosion Control Plan and Materials

Demolition Plan

Disposal Plan

Welding (Welder) Certificates

Certified Test Reports, Material Certificates, etc. from Form 817 Standard Items (non “A” Items from Bid List)

“Non-A” items, including those items in CSI-formatted Specifications
All test reports identified in CSI-formatted Specification except for Testing, Adjusting, and Balancing Reports
[Revise the list of Environmental Compliance related elements for the specific project.]
Environmental Compliance will be the “submittal reviewer” for review of work identified in the following special provisions:

1.
Item No. 0020801A – Asbestos Abatement.

2.
Item No. 0020902A – Lead Compliance for Building Demolition and Renovation.

3.
Item No. 0100072A – Removal and Disposal of Underground Tanks.

4.
Item No. 0101000A – Environmental Health and Safety.

5.
Item No. 0101143A – Handling and Disposal of Regulated Items

6.
Item No. 0101183A – PCB Building Materials Removal

7.
Item No. 0101117A – Controlled Materials Handling.

8.
Item No. 0101128A – Securing, Construction and Dismantling of a Waste Stockpile 
and Treatment Area.

9.
Item No. 0202315A – Disposal of Controlled Materials.

10.
Item No. 0202640A – 2” Monitoring Well Abandonment.

[Revise the list of outside agency related submittals related to their review comments for the specific project.]
FM Global is identified as an outside agency as a secondary “submittal reviewer” for review of work are identified in the following CSI Sections: [List should include submittals associated with building envelope, fire resistive construction, and fire protection]
1. Division 05 Section 053100, “Steel Decking.”
2. Division 07 Section 074213, “Metal Wall Panels.”
3. Division 07 Section 075419, “Polyvinyl Chloride (PVC) Roofing.”

4. Division 07 Section 078413, “Penetration Firestopping.”

5. Division 07 Section 078446, “Fire-Resistive Joint Systems.”
6. Division 07 Section 083323, “Overhead Coiling Doors.”
7. Division 07 Section 083613, “Sectional Doors.”

8. Division 21, Section 211313, “Wet-Pipe Sprinkler Systems”

9. Division 28 Section 283111, “Digital, Addressable Fire-Alarm System.”

The Department will forward the noted submittals to FM Global for their review, with FM Global comments being sent back to the Department for inclusion in one response to the Contractor.  Hence, the Contractor shall allow 28 calendar days for outside agency review of the submittals noted above.

[Retain if applicable and revise the list of outside agency related submittals related to their review comments for the specific project.]
The Commissioning Authority is identified as a secondary “submittal reviewer” for review of work are identified in the following CSI Sections:

1. Section 071900, “Water Repellents”

2. Section 072100, “Thermal Insulation”

3. Section 072700, “Air Barriers”

4. Section 074100, “Metal Panels”

5. Section 075419, “Polyvinyl-Chloride (PVC) Roofing”

6. Section 076200, “Sheet Metal Flashing and Trim”

7. Section 077100, “Roof Specialties”

8. Section 077200, “Roof Accessories”

9. Section 079200, “Joint Sealants”

10. Section 079500, “Expansion Control”

11. Section 081113, “Hollow Metal Doors and Frames”

12. Section 083113, “Access Doors and Frames”

13. Section 083323, “Overhead Coiling Doors”

14. Section 083613, “Sectional Doors”

15. Section 085113, “Aluminum Windows”

16. Section 086200, “Unit Skylights”

17. Section 088000, “Glazing”

18. Section 089100, “Fixed Louvers”

19. Section 221119, “Domestic Water Piping Specialties”

20. Section 221123, “Domestic Water Pumps”

21. Section 223300, “Electric Domestic Water Heaters”

22. Section 223400, “Fuel-Fired Domestic Water Heaters”

23. Section 230900, “Instrumentation and Control for HVAC”

24. Section 232113, “Hydronic Piping”

25. Section 232123, “Hydronic Pumps”

26. Section 232300, “Refrigerant Piping”

27. Section 233113, “Metal Ducts”

28. Section 233300, “Air Duct Accessories”

29. Section 233423, “HVAC Power Ventilators”

30. Section 233600, “Air Terminal Untis”

31. Section 235216, “Condensing Boilers”

32. Section 237313, “Energy Recovery 100% Outdoor Air Unit”

33. Section 237413, “Packaged, Outdoor, Central-Station Air-Handling Units”

34. Section 238126, “Split-System Air-Conditioners”

35. Section 238236, “Finned Tube Radiation Heaters”

36. Section 238239, “Unit Heaters”

37. Section 260923, “Lighting Control Devices”

38. Section 260943, “Network Lighting Controls”

The Department will forward the noted submittals to the Commissioning Authority for their review, with Commissioning Authority comments being sent back to the Department for inclusion in one response to the Contractor.  Hence, the Contractor shall allow 28 calendar days for outside agency review of the submittals noted above.

[Identify key personnel and identify which categories of submittals they want to see.  Personnel listed below are for representative purposes only.] 

The Contractor shall send submittals e-mail alerts to the following key personnel: 

Designer (Project Engineer):

Designer (Project Manager):

Designer (Consultant Project Manager):
Construction Project Chief Inspector:

Construction Supervising Engineer:

Owner:
Operator:

Add the following for submittals where Environmental Compliance is listed in NOTICE TO CONTRACTOR – SUBMITTALS as the “submittal reviewer:”

Environmental Designer (Project Engineer):

Environmental Designer (Project Manager):

Other key construction personnel will be identified at the Pre-Construction Meeting.
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