
Preliminary Right-of-Way (ROW) Tasks - Process Map 
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ROW 
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Problem: Additional ROW is required to deliver a project. 

Solution: Coordinate with the Office of ROW to facilitate the procurement of land. 

Deliverables: Preliminary Project Design/Area of Impact Plans, Schedule of Property Owners, Title Roll Mylar, ROW Cost Estimate, Updated 

CAD File. 
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Designer ROW 

Cost Estimate 

PW Link

Prepare ROW Cost 

Estimate & Save 
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Generate Preliminary 

Schedule of Property 

Owners & Save the File 
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170_ROW Files Folder 

Generate the 
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Estimate
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Search/Update 

Title Roll

Provide Lead Designer 
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Updated Title Roll 
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Update the 
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Email Lead Designer 
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Updated Ground File

Finish

How to Read a 

Process Map

Update Schedule of 

Property Owners & Email 

Meeting Summary & 

Updated Schedule of 

Owners to Meeting 

Participants

Generate 

Preliminary Project 

Design/Area of 

Impact Plans 

Email Lead 

Designer  Task 

Delivery Date 

Confirmation

Who Contributed to 

this Process Map

Initiate Correspondence to 

Fix/Update the Process Map  

http://www.ct.gov/dot/lib/dot/documents/aec/process_maps/preliminary_row_tasks/h-39_schedule_of_property_owners.doc
http://www.ct.gov/dot/lib/dot/how_to_read_a_process_map.pdf
http://www.ct.gov/dot/lib/dot/documents/aec/AEC_Support_Form.pdf


Design ROW Meeting Process Map
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Start

Initiating the Meeting

Use MS Outlook to Schedule a Meeting. Extend Meeting 

Invitation to: 

1. ROW Supervising Property Agent

2. Central Surveys Principal Engineer & Central Surveys 

Property Map Supervisor or the Consultant Licensed 

Surveyor (LS).

3. Other Relevant Participants

Attachments to the Meeting Invitation:

1. Meeting Agenda Template is available for your use. 

2. PDF of the Proposed Design/AOI

3. Schedule of Property Owners

Bring to Meeting:

1. Title Roll Mylar

2. Design Plans

Forward the Meeting 

Invitation to the 

Project’s Assigned 

ROW Coordinator

Finish

Have Design ROW Meeting

Design ROW Meeting Minutes Template is 

available for your use.

Agenda:

1. Present Existing Site Conditions & Proposed 

Design Plans.

2. Present & if Needed Update the Schedule of 

Property Owners.

3. If Possible Discuss Schedule for Task 

Deliverables: 

A. ROW Cost Estimate: Office of ROW

B. Perform Title Search & Revise Title 

Roll: Office of ROW

C. Update CAD File & Notify Lead 

Designer: Surveys/Consultant LS

Save Meeting 

Summary to the 

170_ROW Folder

Provide Task Completion 

Schedule for:

1. ROW Cost Estimate

2. Title Search & Revised 

Title Roll

Provide Task Completion 

Schedule for:

1. Ground File Update

http://www.ct.gov/dot/lib/dot/documents/aec/process_maps/preliminary_row_tasks/row_meeting_agenda.docx
http://www.ct.gov/dot/lib/dot/documents/aec/process_maps/preliminary_row_tasks/row_meeting_minutes.docx


Generate Title Roll Mylar
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Prepare Survey Ground File for Title Roll 

Mylar:

1. Add Proposed Roadway Baseline 

1. Omit Contours

2. Omit Drainage Elevations

3. Omit Survey Tie Boxes

Start

Finish

Print the Modified Ground File to a Mylar Sheet

*CTDOT Staff may use Printer: DOT-QH3ENG-

1_Oce_PlotWave_750 on DOT-SDCENG02

Click Printer Properties > Click Media Type > 

Select Film 4-4.5 mil 



Who Contributed to this Process Map

Bruce Bourgoin: CTDOT Bureau of Engineering & Construction AEC Applications Engineering Supervisor

John Dudzinski: CTDOT Bureau of Engineering & Construction - AEC Applications Transportation Engineer III

Nicholas Langer: CTDOT Bureau of Engineering & Construction - AEC Applications Transportation Engineer II

Douglas Hummel: CTDOT Bureau of Engineering & Construction – Office of ROW Property Agent II

Scott Bushee: CTDOT Bureau of Engineering & Construction – State Highway Design Engineering Supervisor

Scott Elsdon: CTDOT Bureau of Engineering & Construction – Office of Central Surveys Transportation Engineer III
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