LOCAL DISTRIBUTION POINT  

STANDARD OPERATING PROCEDURE
1. Town/City: ______________________________________________________________________

2. Name of Distribution Point: ________________________________________________________

3. Address of Distribution Point: ______________________________________________________
4. Type of Distribution Point:  _______________ 
(Type I - 4 vehicle lines for 560 cars per hour/20,000 persons per day      
Type II - 2 vehicle lines for 280 cars per hour/10,000 persons per day      
Type III - 1 vehicle line for 140 vehicles per hour/5,000 persons per day)   
5.  Hours of Operation  _______________    Hours of Resupply  _______________
6.  LDP Manager  __________________________  Phone:  ______________________________

7.  Assistant LDP Manager  __________________________  Phone:  ______________________
8.  Forklift Operators: _______________________________________________________

9.  Pallet Jack Operators:  ____________________________________________________

10. Describe Method of Communication with Local EOC___________________________

      ___________________________________________________________________________

11. Local Organizations Providing Labor (ex. CERT Team, Fire Dept Auxiliary, local business)

      ________________________________________________________________________

      ________________________________________________________________________

12. Forklifts provided by:   ____________________________________________________  
Contact:  _______________________________  Phone:_______________________ 

13. Pallet jacks provided by:   __________________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

14. Lighting provided by:   __________________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

15. Traffic cones provided by:   _________________________________________________

Contact:  _______________________________  Phone:_______________________ 

16. Barricades provided by:   __________________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

17. Dumpsters provided by:   __________________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

18. Portable toilets with service contract provided by:  _____________________________
Contact:  _______________________________  Phone:_______________________ 

19. Shade tent (10’x10’) provided by:   __________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

20. Food Service provided by:   ________________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

21. Safety Equipment

Flashlights provided by:   _______________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

. 


Safety Glasses provided by:  _____________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

Hearing protection provided by:   ________________________________________
Contact:  _______________________________  Phone:_______________________ 

Safety vests provided by:   ______________________________________________ 

Contact:  _______________________________  Phone:_______________________ 

Hard hats provided by:   ________________________________________________
Contact:  _______________________________  Phone:_______________________ 

Work gloves provided by:   _____________________________________________

Contact:  _______________________________  Phone:_______________________ 

22.  
If FEMA authorizes federal commodities for distribution to the general public, municipalities 

desiring to distribute commodities to their residents should contact the DEMHS Regional 

Office and request authorization to operate a Local Distribution Point.  The DEMHS Regional
 
Office will notify the State EOC and the State EOC will determine if and when commodities 

can be provided to a specific LDP.
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